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© Choose a theme

Think about colors, decor themes
and entertainment

© Set time, date & place
© Create guest list & send invitations

Include tme, date, loation, RSVP date
and contactinfo, ative, rogstry tc.

© Book major vendors

Pay any necessary deposis on venve,
rentals and entertsinment

THREE WEEKS
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© Croatea shoppig st & toddo st ONE DAY
P
DIY project supplies. List all party tasks. O Set up furniture
iteekirdetls b i I

 Recruit help © Start decorating

Delegatetodo st sk o faily,
DAY OF PARTY

rends and kids
© Add final decor & DIYs

TWO WEEKS
12 hours beforeparty,nflte baloons

© TestrunDIVs
Ty aut oy nevetoyouor iy DY

A 15 © Chill drinks & display food
© Turn up the music

iz svess cloer 1 party e
© Welcome guests

Buy non perihable roceres, emaining
pary and docor supplies,an ick up
2Balloon Time Holm Tank

© Complete DIY projects
Cratany 1Y tht can b done i adhance.

Clean the house (for at-home parties)
Pick up rentals

Purchase last minute perishables
Confirm with all vendors & helpers

rch decorations & DIY ideas

© Order decor & favors
Ordorany online docor, favor
tabloware, ot. to allow for de

enjoy the party!
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